GREATER NEW YORK CORPORATION OF SEVENTH-DAY ADVENTISTS
Information for Treasurers/Risk Managers – January 24, 2021
COVID-19 – Please do your part to ensure that your congregation follows all the COVID-19 protocols as set forth by New York State, your local government and the Greater New York Conference.  This includes masks, social distancing, screening, length of services (currently three hour maximum), cleaning protocol, submission of the NYS Safety Plan and more. 
New York State Sales Tax Exemption Certificate – Each church/school should have its own number.  Churches/schools should not use the Conference/Corporation numbers.  If you do not have a number, please ask the Treasury Department for the application packet. 
Check your utility bills (phone, electric, gas, oil, etc.) to be sure you are not paying sales tax.
Fire Department Permits and Inspections –  Churches and schools are generally exempt from New York City Fire Department permit and inspection fees. If you receive a bill, please send it to us right away so that we can file the proper paperwork to avoid these charges.  We cannot file the paperwork until we have a bill.
Violation Notices, Tax Bills, Water Bills, etc. – When we receive these notices we send them on to you as quickly as possible.  Please take care of them.  If the violations are not corrected in the time required or if the bills are not paid your church/school will be liable for additional costs.    Please let us know which church officer should receive these notices.  Also, please notify us when the violation is corrected.
Boiler & Equipment Breakdown Insurance is now included with your property insurance. One of the benefits is that the insurance carrier provides the annual boiler inspection and files the reports.  A few churches have made an unnecessary expense by hiring a company to do the inspection and also paying a filing fee. Please call us if the boiler has not been inspected by October 1. If the boiler fails inspection, do the required repairs and call us for a re-inspection in a timely manner.
Leased Equipment - If you have leased equipment such as a copier the lessor generally charges you for insurance for that equipment. This equipment can be covered under our property insurance policy if you send us proper information.
Vehicle Violations – Parking tickets, camera enforcement red light violations, EZ Pass toll violations, etc. must be paid right away.  Not paying these fines puts all our church/school vehicles at risk.  We highly recommend that all church/school vehicles have an EZ Pass. 
Vehicle Purchase, Registration and Insurance – All church/school vehicles (including trailers) must be registered and insured in the name of the Greater New York Corporation.  Please check with us on the cost of insurance prior to making your final decision of a vehicle purchase.  
Fifteen (15) passenger vans with single wheels may not be purchased. They must not be rented. Do not use a member’s van.  In summary fifteen (15) passenger vans with a single wheel CANNOT be used for any church/school activity. 
Rented/Borrowed Vehicles – It is the responsibility of the church/school to verify that there is proper insurance on any vehicle used for church/school activities.  This includes any vehicle driven by its owner.  Please check with the Corporation office for current requirements. When renting a vehicle we recommend securing insurance from the rental company. 
Drivers – It is the responsibility of the church/school to provide the corporation office with a copy of the driver's license and church/school board approval of anyone driving for church/school activities. We will then do a DMV license check.
Trip Insurance - It is recommended that the church secure trip insurance for all participants in church trips--picnics, skiing, camping, campmeeting, etc.  
Contractors/Service Providers/Architects/Engineers/etc. – All who do work for the church/school must provide a certificate of insurance.  The minimum required is $3 million.  Please call the Corporation office for further information on the wording for the certificate. 
Contracts for Building, Renovation, Services, Equipment, etc. – All contracts should be reviewed by the Corporation before they are signed by the church/school. No pastor/principal/church or school officer should sign these documents without specific authorization of a Corporation officer. We try to review these quickly but often find that it was received by the church/school for days or weeks before it was sent to us. At times we have been unfairly blamed for this delay in receiving approval. 
Building Permits – All building permit applications must be reviewed and approved by the Corporation.  No pastor/principal/church or school officer is authorized to sign these documents.
Property/Building Purchase/Sale – If your church/school is planning to purchase/sell property, please involve the Corporation early in the process.  No offers should be made; no papers should be signed without written authorization from a Corporation officer.
Use Agreements – Another church/organization should be allowed to use your facilities only after a use agreement is signed.  This should be reviewed and approved by the Corporation prior to signing.  We will require proper insurance to protect the Corporation and the local church/school. 
If your church/school is using another organization’s facilities they may want you to sign a use agreement.  The Corporation should review and approve it prior to signing. We have helped several churches negotiate better agreements.
Apartments in our facilities - If there is an apartment in the church/school that is used by the custodian, pastor or any other person there should be a written use agreement. This must be reviewed and approved by the Corporation prior to signing.
Insurance Claims - It is important that insurance claims be filed in a timely manner. Failure to do so will cause a delay in processing the claim and may result in a denial of the claim. 
Group Purchase – There is a possibility that we could achieve financial savings on the cost of oil, boiler service, fire extinguisher servicing, pest control services, etc. by having a group contract.  If this would be of interest to you, please let us know.
Workshops – We are available for Zoom training programs for Building Committees, Risk Managers and those involved in the care of the church/school.  Please let us know how many from your church would possibly attend and preferred meeting time.
We are here to serve you – With the current COVID situation we are limiting in person meetings as much as possible. We do realize that sometime we must be onsite to look at projects. In order to better serve you we ask that you call to schedule a time to see us.  This will allow us to better use our time and will insure that we will be available for you.  We are also willing to meet with your church building committee, board or other leadership group.
